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• Go to your school or location at the same day and 
time every week

• Observe all school or facility rules
• Dress appropriately as a role-model
• Engage your mind to learn something new
• Speak to your site contact if you have any questions 

or problems
• Clock in and Clock out EVERY TIME
• Wear your name badge each time

DO:



• Make promises to any child or client
• Exchange contact information with children or clients
• Take any child or client off campus
• Be alone with a child or client
• Go to the school or facility until you receive a 

verification email that you have been approved

DON'T:



• Clock In & Clock Out 
• Go every week at the same day and time

HOW TO GET CREDIT:



• Set up a myTimeStation.com account (Your ETBU 
email address & “forgot password” to set up) 

• Download the myTimeStation app for Android or 
IPhone and make sure to enable GPS

• Wait for an email saying you are “cleared to serve” 
and providing your PIN for clocking in using the 
app 

• Go every week at the same day and time 
• Use mytimestation.com to check progress

NEXT STEPS:



Login here



Login here





yourEmailAddress



yourEmailAddressyourEmailAddress



Your Name

Your Name



Merrilee Greer
mgreer@etbu.edu
903.923.2078

Learning and Leading 
Questions or Concerns



www.etbu.edu/serve or www.ebu.edu/lead

Sign up for service 
times here

http://www.etbu.edu/serve
http://www.ebu.edu/lead


Sign up for service 
times here



• You must have a “cleared” email before 
you go to the school. 

• If you do not clock in and clock out, you 
will not receive credit

• Go every week at the same day and time

• DID I MENTION YOU MUST CLOCK IN AND 
CLOCK OUT!?!

IF YOU REMEMBER NOTHING ELSE… 




